MIT Interfraternity Council

Duties of elected officers

1. The President shall:

a. Chair the Executive Committee.

b. Preside at all meetings of the Presidents’ Council.

c. Coordinate the affairs and business of the IFC.

d. Be responsible for representing the IFC to the MIT administration, faculty, alumni,

the communities of Boston, Cambridge, and Brookline, and at all regional

conferences.

e. Act as an ex-officio, non-voting member of the Executive Committee.

i. The President may vote on matters brought before the Executive Committee in the

event of a tie.

f. Be responsible for the satisfactory performance of members of the Executive

Committee.

g. Be responsible for appointing a Community Service Chairman, who will be approved by the Executive Committee.

2. The Vice President shall:

a. Act as the President in the event of absence or removal.

b. Act as advisor to the Delegates’ Council.

c. Coordinate IFC representation in MIT student government organizations.

d. Coordinate programs to foster positive relations and provide for the personal

development of fraternity members.

e. Act as a resource for IFC member organizations with regard to membership

development and New Member education.

f. Coordinate standing and ad hoc committees.

g. Aid the President with his duties as necessary.

3. The Executive Assistant shall:

a. Transcribe minutes of meetings of the Presidents’ Council and Executive Committee

and deliver them to members in a timely manner.

b. Handle all records and correspondence of the IFC.

c. Coordinate the applications for awards that are pertinent to the IFC.

d. Be responsible for maintaining the IFC web site.

e. Submit the IFC budget for approval by the second meeting of the Presidents’ Council

after entering office.

f. Bill and collect dues from members of the IFC.

g. Manage the financial transactions of the IFC.

h. Keep accurate and detailed records of the financial status of the IFC and make regular

reports to the Executive Committee.

i. Identify, at each meeting of the Executive Committee and Presidents’ Council, those

members that are overdue on payment of dues, and those members that have lost

voting rights or have been suspended as a result of non-payment of dues.

j. Act as a resource for IFC member organizations with regard to financial matters.

4. The Risk Manager shall:

a. Make IFC member organizations aware of and assist them in adhering to IFC risk

management guidelines, MIT risk management guidelines and policies, and laws

concerning legal liability.

b. Help IFC member organizations reduce risks by aiding in the organization of socially

responsible events.

c. Organize risk management programs for IFC member organizations including alcohol

intervention training, legal liability seminars, and CPR training.

d. Act as a resource for IFC member organizations with regard to risk management.

e. Select and advise Risk Management Consultants (RMCs) to help mitigate risk at IFC member social events. 

5. The Recruitment Chair shall:

a. Chair the Recruitment Committee.

b. Plan, coordinate, and implement recruitment plans as determined by the Recruitment

Committee, the Executive Committee, and the Presidents’ Council.

c. Act as a resource for IFC member organizations with regard to recruitment matters.

d. Conduct a recruitment evaluation following the formal recruitment period in the fall

academic term.

6. The Judicial Committee Chair shall:

a. Chair the Judicial Committee.

b. Act as an ex-officio, non-voting member of the Executive Committee.

c. Coordinate the IFC’s judicial and disciplinary actions as defined in the Bylaws of the

Judicial Committee and other documents as described in XI.

d. Serve as a liaison between the Judicial Committee and the Executive Committee, the

Presidents’ Council, and the MIT administration.

7. The Program Development Chair shall:

a. Coordinate the publicity for all IFC-sponsored events.

b. Coordinate the production of various publications on behalf of the IFC.

c. Assist the Community Service Chairman in coordinating community service projects on behalf of and for the IFC.

d. Coordinate programs to foster positive relations between IFC member organizations

and between IFC member organizations and the sororities, independent living groups,

and other living groups at MIT.

e. Coordinate IFC-wide and campus-wide events involving the IFC.

